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JOB DESCRIPTION

Position:			Learning Support Coordinator

Responsible to: 			Head of Department Learning Support
	
Functional Relationships: 	Assistant Principal – Student Support
			Head of Department Learning Support
			Learning Support Teachers and Teacher Aides
			Heads of School, Assistant Heads of School, DPs for Year Levels
			Teaching Staff
			Whānau, Contributing Schools, RTLB and other external agencies
                               	 
Remuneration:	        		2 Middle Management Allowances (2MMA)

Duration:  	 		Permanent


Objective: To ensure identified students needing learning support are provided with the 
assistance required to improve their educational outcomes in school.


Specific responsibilities:
· Support the Head of Department (HOD) Learning Support with the writing of learner profiles for students with diverse needs and communicate these with appropriate teaching staff.
· Support the HOD Learning Support to maintain the Learning Support Register, including communication with staff and whānau.
· Working in conjunction with the HOD Learning Support to identify and support students with diverse learning needs (both students with additional learning needs and 2E students).
· Deliver intervention programmes for students attending the Opportunity Room as set by the HOD of Learning Support
· Monitor, review and report on student outcomes of intervention programmes.
· Maintain resources and equipment used in the Opportunity Room.
· Support the HOD Learning Support with the preparation and submission of SAC applications.
· Support the HOD Learning Support with the Year 8 transition process e.g. visits to schools, RTLB transitions.
· Implement within-school screening for learning needs, as directed by HOD Learning Support
· Work in conjunction with the HOD Learning Support to co-ordinate the allocation of reader/writers for school assessments.
· Work in conjunction with the HOD Learning Support to support staff professional development on the needs of diverse learners.
· Assist with other administrative duties as required by the HOD Learning Support.






Teaching duties: 
· Teaching up to two Year 9 Learning Support class (up to 8 periods) and 3 lines (up to 9 periods) in Opportunity room. 
· Learning Support Hours in addition to teaching periods as decided by HOD Learning Support
· There may also be some specialist ORS teacher hours.  Final decision will be made by the Assistant Principal Student Support. 
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